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HUMAN RESOURCES AND SECURITY
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Unit HR.DDG.B4 — Career Management & Mobility

Gaun. rasto Nr. CZG - 8.? ,{l
Brussels,

HR DDG.B.4/GL/ch (2021)
File treated by C. Henrotte & 60283

Your Excellency,

I am pleased to announce the launch of the March 2022 exercise of the European Commission's
National Experts in Professional Training (NEPT) Programme.

In this exercise, the NEPTs will start their training either on the 1% or 16" of March 2022.

Annex 1 provides an explanatory note with an overview of the NEPT programme. I would be
grateful if you could forward this note to the candidates.

Annex 2 sets out specific information relevant to this exercise.

Candidates should fill in and sign the application form (Annex 3) and draft their CV in the Europass
format (http://europass.cedefop.europa.eu/en/documents/curriculum-vitae/templates-instructions).

I would be grateful if the Permanent Representations and Missions send the full application package
(i.e. the list of candidates, their application forms and CVs) to the mailbox HR-ENFP@ec.europa.eu
no later than the 15" of October 2021.

Only applicants whose names are on the candidates' list (Annex 4) sent by the Permanent
Representations and Missions and who have signed their application form will be considered for the
programme.

Thank you in advance for your assistance in this matter.

Yours faithfully,
(e-signed)
Guillaume LAPLATTE
Head of Unit
Enclosures: 1. Explanatory note

2. Information on March 2022 exercise
3. Application form
4. Candidates' list (template)

Commission européenne/Europese Commissie, 1049 Bruxelles/Brussel, BELGIQUE/BELGIE - Tel. +32 22991111
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PROGRAMME FOR NATIONAL EXPERTS IN PROFESSIONAL TRAINING (NEPT)
Explanatory note

Introduction

The Commission decision C(2008)6866 of 12.11.2008, as amended by the Commission decision
C(2010)544 of 29.01.2010, laying down rules on the secondment to the Commission of national
experts and national experts in professional training is the legal basis for the NEPT Programme.

NEPTs are equivalent to cost-free seconded national experts. They do not receive any allowances
from the Commission, except the refund of expenses for work-related travel.

Eligibility

(Candidates must be employed by a public administration and hold the administrative status of either
permanent official or contract staff member.

No minimum period of professional experience is required.

Candidates who have already been seconded as national experts (SNEs), or benefited from any kind
of contract or employment within a European institution are not eligible.

The national employer must continue to pay the salary to the NEPT during the whole period of
secondment and has to ensure that the NEPT remains subject to the national social security and
pension rights scheme.

The Permanent Representations and Missions are requested to check the eligibility of the employer
and the administrative status of the candidate before sending an application. An application will be
rejected if the candidate and/or employer do not meet all eligibility conditions.

The Permanent Representations and Missions have to inform the NEPT team in DG HR of any
change in an NEPT’s administrative status relative to his/her employer during the secondment to the

Commission.

Submission of applications

The total number of NEPTs seconded to the Commission may not exceed the quota set for a given
year.

This quota may be increased by 50% for a Member State that will hold the Presidency of the
Council during 2 years preceding its Presidency. The request must be submitted in writing to
DG HR.B.4 (HR-ENFP@ec europa.eu).

In the first exercise of the year (March), the Permanent Representations and Missions may use the full
quota set for the whole year. It is, however, recommended to limit the number of candidates and use
only a half of the annual quota in the first exercise in order to have positions available for the second
exercise.

For the second exercise of the year (October), the quota for each Member State comprises the
remaining positions after the first March exercise (i.e. annual quota minus ‘quota used in March). -




The candidate may not change the content of the application form once the application has been
submitted.

The application will only be accepted if it is duly signed by the candidate and the applicant’s name
appears on the candidates' list sent by the Permanent Representation or Mission.

The candidate can indicate up to three different Directorates-General as a preference. It is highly
recommended that the candidates select Directorates-General relating to their expertise to enhance
their chances to be selected. The candidates should consult the websites of the Commission’s
Directorates-General (https://ec.europa.eu/info/index_en) before indicating their preferences on their
application form.

Article 33 of the SNE/NEPT Decision stipulates: ‘The duration of the training shall be fixed at the
outset and may not be changed or extended’. The secondment shall last between three and five
months!. We request that candidates and their employers do not change the agreed-to timeline once
the candidates have been selected.

Selection procedure of the candidates by the Commission services

The preferences for Directorates-General indicated in the application form cannot be modified once
the application has been submitted.

The Directorates-General will generally select the candidates whose professional experience and/or
studies are relevant to the DG’s work and who chose the DG as a preference.

During this period, the Commission services will not contact the candidates and the candidates
should not attempt to contact their selected DGs.

Directorates-General may also select candidates who have not been selected by one of the
Directorates-General indicated by the candidates as preferences in their application forms. There is no
guarantee for the candidates to be selected by the Directorates-General indicated as a preference in
the application form.

Only the list of the selected candidates and their hosting Directorates-General that DG HR’s NEPT
Sector (HR-ENFP@ec.curopa.eu) sends to the Permanent Representations and Missions at the end of
the selection period is final.

If the candidate or his/her employer does not agree with the final assignment communicated by the
NEPT Sector, the candidate may withdraw his/her application for the current exercise. He/she may
apply for another exercise.

If a2 candidate withdraws, he/she has to inform his/her Permanent Representation or Mission and the
NEPT Sector of DG HR (HR-ENFP@ec.curopa.eu) at least two weeks before the start of the
programme.

By way of derogation from Article 33, NEPTs seconded to Cabinets may be seconded for a period that may be
extended up to a maximum of 6 months. For ease of management, it is strongly recommended to set the appropriate
duration of the secondment at the outset of the secondment, Any extension may only be effected by exchange of
letters between Unit HR.B.4 and the Permanent Representation concerned.



When a candidate withdraws, the Permanent Representation or Mission may submit a replacement
candidate to the NEPT Sector. However, due to the tight timeframe, there is no guarantee that the
replacement candidate will be selected.

The replacement candidate must have a similar profile and apply for the same Directorate-General to
which the candidate who has withdrawn was assigned. The replacement will only be approved if the
application is accepted by the Directorate-General hosting the NEPT.

Specific requirements for candidates seeking secondment at the following services

European External Action Service (EEAS)

Applicants seconded to the EEAS have fo send as soon as possible proof of their Security
Clearance (level SECRET) issued by their National Security Authority to their Permanent

Representation or Mission (to be sent to the EEAS - EEAS-TRAINEES-HQ{@eeas.europa.cu +
copy to brigitte kabuta{@eeas.europa.eu).

DG Communication (COMM)

Candidates may choose as a preference DG COMM (in general) or DG COMM'’s Spokesperson’s
Service (COMM SPP).

Office for Infrastructure and Logistics (OIB)

Only candidates with the following profiles may apply: engineer, architect, lawyer specialised in
property management, specialist in logistics (transport, catering), and lawyer with experience of
calls for tender.

European Anti-Fraud Office (O1LAF)

Ouly experienced lawyers with good knowledge of EU law may apply. Good knowledge of the
national law of one of the following Member States is an asset: Bulgaria, Greece, Austria, Poland,
Romania or one of the Baltic States.

DG Health and Food Safety (SANTE)

Candidates must have a background in the area of food safety or in the area of health.

Before the start of the NEPT secondment

Successful candidates must send to the NEPT team a copy of their passport or identity card and a
declaration by their employer stating that the NEPT candidate shall continue to receive his‘her
remuneration during the period of professional training,

Please feel free to contact us with any questions at HR-ENFP@ec.europa.eu.







PROGRAMME FOR PROFESSIONAL TRAINING FOR NATIONAL EXPERTS (NEPT)
Calendar and quota for applications - 1* exercise 2022 (March)

CALENDAR

IR Ref. Ares(2021)5101641 - 13/08/2021

By 15.10.2021

Submission of applications via the Permanent Representations or
Missions e o '

November 2021

Internat selection procedure.

During this period, the Commission services will not contact the candidates
and the candidates should not attempt to contact their selected DGs.

December 2021

D@Gs/Cabinets make an offer to their selected candidates (by email). The
candidates advise the DGs/Cabinets whether they accept the offer.

Januvary 2022

The NEPT Sector of DG HR provides the Permanent Representations and
Missions the finalised list of the selected candidates and the
candidates’hosting DGs.

The NEPT Sector of DG HR sends an email to the selected candidates
confirming their participation in the NEPT programme.

MAXIMUM QUOTA FOR EACH MEMBER STATE

* The total number of NEPTSs participating in the NEPT programme may not exceed the quota

set for a given year. For 2022, the quota for each Member State is set out on page 2.

» This quota may be increased by 50% for a Member State that will hold the Presidency
of the Council during 2 years preceding its Presidency. The request must be submitted

in writing to DG HR.B.4 (HR-ENFP@ec.curopa.eu).

¢ In the first exercise of the year (March), the Permanent Representations and Missions may
use the full quota set for the whole year. It is, however, recommended to limit the number of
candidates and use only a half of the annual quota in the first exercise in order to have

positions available for the second exercise.

» For the second exercise of the year (October), the quota for each Member State comprises the
remaining positions after the first (March) exercise (i.e. annval quota minus quota used in

March).

Page t



Annual quota

for 2022
AT 10
BE 12
BG 10
CY 4
Cz 12+6
DE 29
DK 7
EE 4
ES 27
FI 7
FR 29
GR 12
HR 7
HU 12
1IE 7
IT 29
LT 7
LU 4
LV 4
MT 3
NL 13
PL 27
PT 12
RO 14
SE 10
S1 4
SK 7
323+6

CH 6
IS 6
LI 6
NO 6
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EUROPEAN COMMISSION
DIRECTORATE-GENERAL

HUMAN RESOURCES AND SECURITY

Directorate HR.DDG.B ~ Talent Management & Diversity
Unit HR.DDG.B.4 - Career Management & Mobility

NATIONAL EXPERTS IN PROFESSIONAL TRAINING PROGRAMME

APPLICATION FORM

1. Applicant's personal data

Family name /Surname:

Forename: Date of hirth: {DD/MM/YYYY)
Present nationality: City of birth:
Gender: [_|Male [|Female Language for correspondence: [_|EN [ ]FR

Personal email:

Professional email:

Telephone number: Mobite phone:

2. Administration of origin (Your current employer, who shall continue to remunerate you during the
period of professional training)

Name of your Administration: {i.e. Ministry, Agency, etc...}:

Country:

Address:

Phone number:

3. Requested start date and duration of the professional training
{with the agreement of the employer)

Start date: [_] 1* of March or [ ] 16" of March {select only one, not possible for other dates)

puration: [} 3 months [ ]4 months [_] 5 months (select only one)

- it is not possible to modify the duration.

- The candidates from non-EU countries should apply for a 3-months-duration, unless their country
has signed a biloteral agreement with the Commission, such as EFTA countries or Turkey.




4. Preferences of Directorate-General (DG) or Cabinet

Please indicate, in order of preference, maximum three Directorates-General or Cabinets that
interest you most, and give a detailed motivation. (You can consult the list of DGs on
https://ec.europa.eu/commission/index_en).

Please note that candidates from non-EU countries should not apply for the Neighbourhood and
Enlargement Negotiations DG (NEAR), the Justice DG (JUST} or the Home Affairs DG (HOME]),
unless their country has signed o bilaterol agreement with the Commission, as is the case for EFTA
countries and Turkey.

1% choice: Directorate-General or Cabinet:

Personal motivation :

2™ choice: Directorate-General or Cabinet:

Personal motivation :

3" choice: Directorate-General or Cabinet:

Personal motivation :

Important information on the selection procedure

5.

Your preferences, as indicated in this application form, will influence the selection and definitive choice
of the DGs. These preferences can't be modified once your application has been submitted.

There is no guarantee of being selected by one of these DGs.

Only outcomes communicated by the NEPT sector of DG HR.B.4 (e-mail address: HR-
ENFP@ec.europa.eu) after finalisation of the selection period are binding. During the selection
procedure, you should not be contacted by any of the Commission departments.

If the candidate or his employer does not agree with the final assignment communicated by the NEPT
sector, the candidate may withdraw his/her appiication for the current exercise. He/she can apply for a
following exercise.

Applicants selected for the European External Action Service (EEAS) have to send as soon as possible a
testimonial of their Security Clearance (level: SECRET} issued by their National Security Authority to
their Permanent Representation/Mission, which will forward it to the EEAS (EEAS-TRAINEES-
HQ@eeas.europa.ey, cc. brigitte kabuta@eeas.europa.eu).

Additional personal information

Do you have a physical disability that may require special arrangements to be made if you are
chosen? [ ]ves []No

If YES, please give details and indicate the special arrangements you believe would be necessary:
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6. Emergency contact address

Surname: Forename:

Phone number: Mobile phone:

Email address:

Street/N°:

Postcode/Zip: Town: Country:

7. Enclosure: detailed Curriculum Vitae in EUROPASS format

For help: http://europass.cedefop.europa.eu/en/documents/curriculum-vitae/templates-instructions.

8. Declaration on the honour

1, the undersigned,

- declare that | have never benefited from any kind of contract, employment or traineeship within a
European Institution or Body;

- declare that throughout the period of my professional training | remain subject to the social

security legisiation applicable to the civil service of my employer which will assume responsibility

for expenses incurred abroad and that | am insured against the risk of accidents, death and

invalidity;

affirm that | am acquainted with the "Rules applicable to National experts on secondment to the

Commission”, Commission Decision C{2008)6866 of 12/11/2008, which are applicable to me during

the period of my professional training at the Commission and can be found on

https://myintracomm.ec europa.eu/staff/Documents/talent-

management/staff/snefregime end 2009 en.pdf

I am aware that according to art. 37.2 of that Decision NEPT shall be regarded as cost-free

Seconded National Experts who shall continue to be paid by their employer without any financial

compensation being paid by the Commission.

affirm that | am acquainted with the provisions of Articles 6 and 7 of the Decision C{2008)6866 on

tasks, rights and obligations, which by analogy (see Article 37) also apply to NEPT;

undertake to refrain from any unauthorised disclosure of information received in the line of duty,

even to my employer, unless that information has already been made public or is accessible to the

public;

declare that there is no risk of a conflict of interest between the functions | perform for my

employer or the professional activities of my close family and the tasks entrusted to me as a NEPT;

undertake to inform my hierarchical superiors immediately of any change in this respect during my

professional training;

undertake to have a duty of loyalty to the European Union and be bound by the obligation to act

with integrity and discretion after my professional training in the exercise of new duties assigned to

me and in accepting certain posts or advantages;

certify that the statements made by me in answer to the above questions and in the Curriculum

Vitae {in enclosure} are true, complete, and correct to the best of my knowledge and belief. |

understand that any false statements or any required information withheld from this form may

provide grounds for my exclusion from the NEPT Programme, or cancellation of my training if my

application has been accepted.

1

Date: Signature:
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The management of your professional training and its termination requires the Commission to process your personal data in
accordance with the SNE Decision C{2008}6866 as well as the Regulation (EC) No 45/2001.

Data is kept by the competent services for 5 years after the professional training (6 months after submission of applications for non-
selected candidates).

Data subjects may exercise their right of access to data concerning them and the right to rectify such data by applying to the
controller, in accordance with Article 13 of the Regulation on the processing of personal data. The candidate may send complaints
to the European Data Protection Supervisor edps@edps.europa.eu.

To the attention of candidates from third countries: your personal data can be used for necessary checks. More information is
available on http://ec.europa.eu/dpo-register

Page 4 of 4




